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Tel: 061 - 303632 

 Fax: 061 - 303634 


 Cell: 081 124 2012 
TERMS & CONDITIONS

* Booking will only be accepted as confirmed when confirmation sheet is signed by client.

* Prices are Excluding VAT, except where otherwise indicated.




* Our prices includes  cutlery & crockery.


* A 50 % deposit is payable together with confirmation, either by cash, guaranteed cheque, electronic transfer or credit card. 
* The balance is due within 7 days after the function!







* An appointment needs to be set up to discuss the final detail as soon as possible.

* If any of the equipment / plates / dishes/ cutlery / crockery are not returned in the same condition and quantities as delivered, the client is fully responsible and will be invoice accordingly.



* Quotation is valid for 30 days only







*  No credit cards are excepted, except if you are willing to pay an additional 5 % on the total cost.

* A delivery fee will be charged, due to the distance travelled.





AND THE FOLLOWING AT SKW VENUES

* No beverages of any kind will be permitted to be brought into the club for consumption on the premises without the special and written consent of the club.

* The client will not be entitled to drive into the walls, floors, doors of the function area any screws, nails or decorations without prior consent of the Management of the club.

*  The client is responsible for the conduct of all persons attending the function and we reserve the right to remove  objectionable persons without liability.

*  The Club will take every precaution to safe guard your property.  Management and Staff of the Club cannot accept liability or responsibility for the loss of or damage to any property brought on to the premises.

*  The club will do everything possible to discourage disturbances however it must be understood that this can occur when other functions are being held at the same time.

* The anticipated number of guests must be advised to the Club.  Should there be an increase in the number attending the function extra persons will be charged for.

* The client agrees to reimburse the club for the value of any damages or losses caused to the club or third person or their property by the client, its guests or invitees.

The Clients hereby choose Domicillium Citandi for all purposes at the Trading/Residential address set out in this Agreement.

This constitutes the entire Agreement between MJK Omukandi Events cc, the Skw and the Client. 

Kindly sign and return the copy of this Agreement as confirmation of your acceptance of the TERMS AND CONDITIONS contained herein.







The signatory of these TERMS AND CONDITIONS shall be deemed responsible for the final payment.

















Initial:  …………….
ORDER CONFIRMATION FORM
 CLIENT TO COMPLETE IN FULL PLEASE & RETURN

I ………………………………………………..…………….............................. hereby confirm my booking as follows AND accept the Terms & Conditions as set out on the quotation:



DETAILS OF CLIENT:

Details in whose name the invoice must be:  …………………………………………………………………


Contact Person responsible for account:  ………………………………………………….





Postal Address:  ……………………………..







Physical Address:  …………………………………………………………………………………………….





Tel No:  ……………………………….


Fax No:  ……………………………..




Cell No:  ………………………………


Email: ………………………………..
EVENT DETAILS:
Date of Event:…………………………….


Pax: ……………………………………


Type of Event: …………………………… 


Time of Event:  …………………….
VENUE DETAILS:
Own Venue (Name and Address) : .........................................................






    ..........................................................





    ..........................................................

SKW Venue with the rental fee (Tick Preference)
	Restaurant (< 40 pax) – N$ 300

	
	
	Small Hall (< 130 pax) – N$ 1050
	

	Kiosk Hall (< 60 pax) – N$ 600
L
	
	
	Big Hall (< 800 pax) – N$ 3250
	

	Lapa (< 100 pax) – N$ 1000
	
	
	Skittle Alley – on request
	

	
	
	
	Sport Field – N$ 2500
	


Special Preferences:

    ..........................................................




CATERING DETAILS: 
Please attach a copy of the Option page of the Service required with your options marked.
	Platter
	
	
	Platter Option
	
	

	Conference
	
	
	Conference Option
	
	

	Braai or Spitbraai
	
	
	Braai Option
	
	

	Buffet
	
	
	Buffet Option
	
	


FUNCTION DETAIL
Only complete if function will be held at the SKW OR if you need any of these items at your venue
Tables
(tick option and indicate the quantity)



	Round Tables: 
	
	
	Long Tables:  
	


Bar (tick option and provide Amount for Limited Account)

	Cash Bar: 
	
	
	Open Bar:
	
	
	Limit Account
	


	Chairs:  (Specify  Quantity)
	


	Welcome drink @ N$ 10-00/glass:
	YES
	NO
	
	Sound System @ N$ 500-00:  
	YES
	NO

	Projector Screen
	YES
	NO
	
	
	
	


	Need my services for the décor: 
	YES
	NO



Colour Scheme:
………………………………………………..

Theme:
………………………………………………..

Special Preferences:………………….………………………………………………..

Remarks:………………………………………………..…………………………………………………..……………………………………………….……………………………..………….…………………………………….............................................................................................................................................................................................

Tablecloth white or:…………………………………………..…………………….





PAYMENT OPTION:

	CASH
	
	
	CHEQ
	
	
	E Transfer 
	
	
	C CARD
	


Our Bank details:  MJK Omukandi Events Management cc







Bank:
Bank Windhoek, Maeruamall Branch, 483-872, Acc NO:  8001220770












We trust you will find the above in order.  If you need my assistance with the décor of your venue, please inform me.
I will gladly assist you.




……………………………….

      
……………….

………………………………………


 M J Keys




      Date

          Client Signature



M J K Omukandi Events Management cc




                
